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[bookmark: _tvxdeg8jnr93]Lone Working Policy – Breakfast Club
[bookmark: _utp4f05tyrx]1. Purpose
The purpose of this policy is to ensure the safety and well-being of staff who work alone during breakfast club hours, particularly when opening or closing the venue and supervising children with limited or no other adult presence.

[bookmark: _ypc9l9ikx334]2. Scope
This policy applies to all employees and volunteers who may be required to work alone at any time while involved with the breakfast club.
[bookmark: _q22sfggdytih]
3. Definition of Lone Working
A lone worker is someone who works by themselves without close or direct supervision. This includes, but is not limited to:
· Arriving early to open the club before others arrive.
· Staying late to clean up or secure the venue.
· Supervising children without another adult present.

[bookmark: _4s3yxrpnougi]4. Risks Associated with Lone Working
· Medical emergencies or accidents.
· Aggressive behaviour from children or intruders.
· Slips, trips, or falls.
· Fire or security breaches.

[bookmark: _381n3jc6wso7][bookmark: _kebsl7iaf2r6][bookmark: _q3txj8jtgjy7][bookmark: _xbhpiiv862f][bookmark: _g5kv67q9wqdp]5. Responsibilities
[bookmark: _zahcinje9y6f]5.1 Employer/Club Management:
· Ensure lone working is risk assessed and appropriate control measures are in place.
· Provide training, guidance, and support to lone workers.
· Keep up-to-date emergency contact details.

[bookmark: _uykkbeq4vtmg]5.2 Employees:
· Follow procedures set out in this policy.
· Report any incidents, hazards, or near misses.
Keep communication devices charged and accessible.
· School walkie talkie to be on and reach at all times when working alone.

[bookmark: _j2bonb5y5dmw]6. Procedures
[bookmark: _sjp77qe1eb5u]6.1 Risk Assessment:
Before any lone working tasks begin, a risk assessment must be completed considering:
· Time of day.
· Nature of the task.
· Location security.

[bookmark: _96p36s4dfcn3]6.2 Communication:
· Lone workers must check in and out using the school signing in/out system.
· Use mobile phones or two-way radios to maintain contact where possible.
· Inform a designated person of arrival and departure times.
· Keep open lines of communication with school staff that are onsite during hours of operation.

[bookmark: _yxsyrhj8r3ju]6.3 Emergency Procedures:
· Keep emergency contact numbers readily available.
· Know the location of first aid kits and fire exits.
· [bookmark: _nlju6cuert4k]In case of emergency, contact emergency services immediately, then inform the designated manager.

[bookmark: _upw69iv0x80e]6.4 Security Measures:
· Ensure doors and windows are locked when working alone.
· Do not open the door to unannounced visitors unless identity is verified.
· Use 2-way radio to alert school staff if requiring help or support.

[bookmark: _ikjiogiae7m]7. Training and Support
All lone workers will receive appropriate training, including:
· Safeguarding procedures.
· Emergency protocols.
· [bookmark: _t78rn0yojwyn]De-escalation techniques (if working with children exhibiting challenging behaviour).

8. Monitoring and Review
This policy will be reviewed annually or after any lone working incident. Staff are encouraged to provide feedback to improve safety measures.



	[bookmark: _b2a218172766]
This policy was adopted by: Friends at Play

	
Dated: June 2025

	
To be reviewed: June 2026

	
Signed: F. Potts
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